EDUCATION (GENERAL PROVISIONS) ACT 2006

APPROVED FORM 283/1A PRINCIPAL NOTICE – DECISION TO SUSPEND 1-10 DAYS


Date

Student name
c/o Parent name
Address Line 1

SUBURB  QLD  4XXX
Dear Student first name 
RE: NOTICE OF SHORT SUSPENSION (1-10 days)

I have decided to suspend you from School name for xx school days from day month year.  Your suspension started when I told you about the suspension. You must not attend any state school or school activity for the length of your suspension. During the suspension your parent is responsible for you.  
I have given you an opportunity to consider the relevant evidence, discuss the allegations and respond to them.

In reaching this decision I have given proper consideration to relevant human rights, including your right to education, and consider that my decision is compatible with human rights.
You are suspended under section 281 of the Education (General Provisions) Act 2006 (the Act) as I am reasonably satisfied that you have engaged in behaviour that meets the following ground(s) for suspension:
· disobedience 

· misbehaviour 

· conduct that adversely affects, or is likely to adversely affect, other students enrolled at the school                                                                               

· conduct that adversely affects, or is likely to adversely affect, the good order and 

management of the school.
The material facts and the reasons for your suspension are:

Arrangements will be made for you to continue your education while you are suspended.  If you want to talk with someone about the school work that has been provided to you, please phone School staff member name on school telephone number.
Optional sentence: So that you can start back at school, you are required to contact School staff member name on school telephone number to arrange a meeting to discuss support options and to address the behaviour that resulted in your suspension. 
Optional paragraph: You are required to attend a re-entry meeting on date at the location with School staff member name. School staff member name can be contacted on school telephone number.
You can return to school on day month year.
Yours sincerely
Principal name

Principal
School name
Date

Parent name

Address Line 1

SUBURB  QLD  4XXX

Dear Title Parent surname
Please find attached a copy of the letter sent to Student name concerning a notice of suspension from School name.
While Student first name is suspended, you are responsible for him/her and he/she will be unable to attend the school.  Arrangements will be made for Student first name to continue his/her education while suspended.
Optional sentence: So that Student first name can start back at school, you are required to contact School staff member name on school telephone number to arrange a meeting to discuss support options and to address the behaviour that resulted in Student first name’s suspension. 
Optional paragraph: You are required to attend a re-entry meeting for Student first name on date at the location with School staff member name. School staff member name can be contacted on school telephone number.
If there is anything you do not understand in this letter, please contact me on school telephone number.

Yours sincerely

Principal name

Principal
School name

Enc: Copy of Suspension letter
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